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Module search

Your profile:
- View as Student
- Edit notification settings

Modules you are enrolled on 

Pin a module you use 
frequently

Sandbox 
module 
for 
testing

Brightspace home page

Return to home at any point

https://brightspace.ucd.ie/d2l/home


Module home page

Toolbar – access to everything 
within the module



My Learning – add your Module Content
Populated with section headings according to the VLE Standards Policy to provide guidance 
on structure.

List of all content, 
indenting for linked 
levels.

The selected unit 
displays in the main 
panel

Units

Grab and drag the eight 
dots to re-order units 
(hover mouse by heading 
to make visible).

Use Previous and 
Next buttons to 
navigate through 
content.

https://www.ucd.ie/teaching/t4media/UCD%20VLE%20Standards%20Policy.pdf


UCD VLE Standards Policy

Welcome Topics/WeeksAssessment Information

These unit headings now appear in the side panel of each new module; incorporate the VLE 
Standards into your module content.

https://fujitsuireland.service-now.com/itucd?sys_id=5d7d018e9785395087c53717f053afe9&id=kb_article_ucd&sysparm_rank=20&sysparm_tsqueryId=4f7124ebc314129006553dd6050131bc
https://fujitsuireland.service-now.com/itucd?sys_id=5d7d018e9785395087c53717f053afe9&id=kb_article_ucd&sysparm_rank=20&sysparm_tsqueryId=4f7124ebc314129006553dd6050131bc


Populating a Unit (Part I)



Populating a Unit (Part II)

Edit Title

Visible/Hidden

Option to 
select a date 
to 
release/hide 
content



Create New

Adding or creating new content.

Create other types of content Brightspace uses: 
Checklist, Discussion, Assignment etc.



Page

Opens Brightspace’s editor 
– you can write content 
directly into this, including 
uploading documents, 
adding links, embedding 
images/videos.

Content created here is 
accessible (achieves a 
high Ally score).

Insert Stuff



Add Existing

Add links to content 
created elsewhere in 
the module.

Upload/add external 
integrations.

Upload files.



Adding a Lesson
Creates tiered sections – 
view in the navigation 
panel.



Select the ellipsis and then View Release Conditions.

Release conditions require learners to meet certain criteria before 
they can see/access material.

Available in units, lessons, and for individual uploads.

They can be based on completing another piece of content, 
contributing to a discussion, submitting a quiz and many more 
options.

Add Dates and Restrictions: Release Conditions

https://community.d2l.com/brightspace/kb/articles/3432-about-release-conditions


Highlighting some other Brightspace 
Features



1. Announcements

need

to set up

notifications

Useful way to

share news/

updates/

reminders in

between lectures

Brightspace

editor

Students will need 
to set up 
notifications (you 
can do it once for 
all modules) to 
receive emails for 
each new 
announcement.

Useful way to 
share news/ 
updates/ 
reminders in 
between lectures.

Uses Brightspace 
editor, so you can 
include images, 
links, videos, links 
to specific pieces 
of content within 
the module.

Announcements 
will display on the 
module home page 
and older ones can 
be accessed via 
this panel.

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/communicatingeffectivelyinbrightspace/announcements/
https://fujitsuireland.service-now.com/itucd?sys_id=a8ddfcd91b61f410367bbc16464bcb0c&id=kb_article_ucd&sysparm_rank=2&sysparm_tsqueryId=34f4d6461bfa31502dda7d55464bcb30
https://fujitsuireland.service-now.com/itucd?sys_id=a8ddfcd91b61f410367bbc16464bcb0c&id=kb_article_ucd&sysparm_rank=2&sysparm_tsqueryId=34f4d6461bfa31502dda7d55464bcb30
https://fujitsuireland.service-now.com/itucd?sys_id=a8ddfcd91b61f410367bbc16464bcb0c&id=kb_article_ucd&sysparm_rank=2&sysparm_tsqueryId=34f4d6461bfa31502dda7d55464bcb30
https://fujitsuireland.service-now.com/itucd?id=kb_category_ucd&kb_category=a63e011a1bcab41007977b75464bcbae&kb_id=68ec637b1bb52010e25fea0ce54bcbd0
https://fujitsuireland.service-now.com/itucd?id=kb_category_ucd&kb_category=a63e011a1bcab41007977b75464bcbae&kb_id=68ec637b1bb52010e25fea0ce54bcbd0
https://fujitsuireland.service-now.com/itucd?id=kb_category_ucd&kb_category=a63e011a1bcab41007977b75464bcbae&kb_id=68ec637b1bb52010e25fea0ce54bcbd0
https://fujitsuireland.service-now.com/itucd?id=kb_category_ucd&kb_category=a63e011a1bcab41007977b75464bcbae&kb_id=68ec637b1bb52010e25fea0ce54bcbd0
https://fujitsuireland.service-now.com/itucd?id=kb_category_ucd&kb_category=a63e011a1bcab41007977b75464bcbae&kb_id=68ec637b1bb52010e25fea0ce54bcbd0
https://community.d2l.com/brightspace/kb/articles/5080-about-brightspace-editor
https://community.d2l.com/brightspace/kb/articles/5080-about-brightspace-editor


2. Groups

For classes >50 students

Can be useful for larger 
classes, to facilitate 
collaborative work, or for 
group assignments.

Groups can be self-enrol, 
auto-enrolment or manual 
enrolment.

For classes >50 students, 
IT services will create the 
groups.

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/managinggroupsinbrightspace/
https://fujitsuireland.service-now.com/itucd/?sys_id=0d5d03851b51c11007977b75464bcb24&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=d9dfced21bed611007977b75464bcb49


Creating Groups
Groups accessed via the My Class 
option in the module toolbar.

Use the Brightspace editor to add 
guidance/context.

Create a Groupset, and then each 
Group is added within that.

Set up associated 
assignment or 
Discussion



3. Discussions

Create a forum

where students

can communicate

online

Create a forum 
where students 
can communicate 
online.

You can enable the 
option for students 
to post 
anonymously.

Discussions can 
be assigned to 
Groups, where 
only the members 
will see them.

Topics can be 
graded (follows 
the same format 
for set-up as an 
assignment).

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/creatingandmanagingdiscussionforumsinbrightspace/#d.en.550709
https://community.d2l.com/brightspace/kb/articles/3454-create-discussion-forums-and-topics#Discussion_tool
https://community.d2l.com/brightspace/kb/articles/3454-create-discussion-forums-and-topics#Discussion_tool
https://community.d2l.com/brightspace/kb/articles/3454-create-discussion-forums-and-topics#Discussion_tool
https://community.d2l.com/brightspace/kb/articles/3454-create-discussion-forums-and-topics#Discussion_tool


Creating a Discussion

Discussions are accessed 
from the module toolbar

Create a new Forum, and 
then a topic within that.

Students (/lecturers) will 
then create/reply to 
threads within the topic.

Add start/end 
dates, release 
condition, or restrict 
to Group



4. Import/Copy Content from Another Module

Copy content and settings over 
from another module.

Copy all content or select 
specific components as needed.

https://fujitsuireland.service-now.com/itucd?sys_id=48b498011bca701049eb8055464bcb95&id=kb_article_ucd&sysparm_rank=2&sysparm_tsqueryId=0adee2951b184d1007977b75464bcb36


The Import Process

Within the module you wish to copy 
the content to, navigate to Module 
Tools in the module toolbar, and then 
Module Admin.

Select Search for Offering button and 
then locate the module you wish to 
copy content from.

Two options: Copy All Components or 
Select Components.

When Selecting Components, ensure 
you leave the Include associated files 
option checked.



5. The Welcome Message

A pop-up window 
that appears upon 
students’ first log-
in to the module.

An eye-catching 
way to display 
important 
information.

It can include 
multiple pages, 
with a Next button 
to navigate 
through.

Do so by creating 
a unit called 
**Welcome in the 
My Learning 
section 

https://fujitsuireland.service-now.com/itucd?sys_id=057ba8dd1b5f05502dda7d55464bcb1f&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=a79a75571b7e75502dda7d55464bcbe1


6. Replace Strings

Customise your module

content and

communications by adding

a piece of code

Customise your module 
content and 
communications by adding 
a piece of code (the replace 
string).

Can be used on the 
homepage banner, in Files, 
announcements, mail 
templates etc.

Useful for large 
classes/online modules to 
help students who may feel 
anonymous (the personal 
touch).

https://fujitsuireland.service-now.com/itucd?sys_id=efa8e5161b3ff85049eb8055464bcbad&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=aa3efd611b7d955049eb8055464bcb4a
https://community.d2l.com/brightspace/kb/articles/6116-automatically-customize-course-content-using-replace-strings
https://community.d2l.com/brightspace/kb/articles/6116-automatically-customize-course-content-using-replace-strings
https://community.d2l.com/brightspace/kb/articles/6116-automatically-customize-course-content-using-replace-strings
https://community.d2l.com/brightspace/kb/articles/6116-automatically-customize-course-content-using-replace-strings


Using Replace Strings

{FirstName}: probably the most useful replace string.

Simply copy the code into the text and when you have saved the content, it will 
display the information appropriate to the user.



7. Intelligent Agents

Automate sending emails to 
students(/lecturers) based 
on certain criteria.

Emails can be triggered by 
specific criteria.

Useful for large 
classes/online modules to 
help students who may feel 
anonymous (the personal 
touch).

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/communicatingeffectivelyinbrightspace/intelligentagents/


Using Intelligent Agents
Accessed via Module Tools dropdown.

Scheduling: it can run once/multiple times.

Actions: what will occur when triggered. You 
can arrange for an email reminder to go to 
students who have not completed a 
task/assessment before a deadline.  

Criteria: set the parameters of the agent – based 
on module log-in/activity, or create a release 
condition.



Any Questions?
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